(Company Name)  Evaluation of Intern
Student:       


School: 

Dates of Internship: 


Number of Hours Worked per Week:
Overall Performance

Overall evaluation of the intern’s performance:




outstanding

               good


           average

          
       
poor



unsatisfactory



A
A-
B+
B
B-
C+
C
C-
D+
D
D-
F


















                                                                                                                     
Intern’s Performance



 
   excellent

                 poor
A.
Communication Skill

1.
Communicates ideas and concepts clearly in writing
5
4
3
    2    1    0


2.
Communicates ideas and concepts clearly verbally
5
4
3
2
    1    0


3.
Relates effectively to co-workers and clients
5
4
3
2
    1    0

B.
Creative Thinking and Problem Solving


1.
Seeks to understand the “big picture” 
5
4
3
    2    1    0


2.
Brainstorms/develops options and ideas
5
4
3
2
    1    0


3.
Seeks out and utilizes appropriate resources for decisions
5
4
3
    2    1    0
C.
Personal Attributes


1.
Has a positive and constructive attitude
5
4
3
2
   1   0


2.
Exhibits a sense of integrity, dependability
5
4
3
2
   1   0


3.
Shows ability to work with a team
5
4
3
2
   1   0


4.
Self-motivated
5
4
3
2
   1   0


5.
Completes projects, tasks as assigned
5
4
3
2
   1   0


6.
Exhibits good judgment
5
4
3
2
   1   0

        7.     Shows problem-solving skills
5
4
3
2
   1   0

D.
Industry Specific Skills

1. 
____________________________________________________________________
5
4
3
2
    1   0

2.
____________________________________________________________________
5
4
3
2
    1   0

3.
____________________________________________________________________
5
4
3
2
    1   0

Student Strengths:

Areas of Improvement:

Would you recommend this student for future employment in this company?

Yes ______          No _______

Company Supervisor’s Additional Comments:
Supervisor’s Name:     




          Date:  

Title/position: 




                          E-mail: 

Telephone:  

Signature:  __________________________________________

